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ABSTRACT: Write a short abstract of the paper not exceeding 150 words here. This template provides important details about the formal instructions for preparing the full paper. A detailed methodology is also provided to transform the paper to the prescribed format. Please follow them strictly. You can also use this very template where margins, font sizes, font types, line heights, spacing, etc. are fixed.
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INTRODUCTION
A simple paper format is prescribed. Common features for the entire paper are as follows. Setup the page for A4 (21 x 29.7 cm) and a uniform margin of 2.5 cm all around. The font is Times New Roman (TNR), and style is regular (no italics at all) throughout. The maximum length of the paper (including references) is restricted to 10 pages.
Paper title and all main headings are in upper case and bold (eg. CAPITAL LETTERS). Authors and all subheadings are in sentence case and bold (eg. Example of sentence case). Please go through this template for better/further understanding.

Font size

Font size of the paper title is 13 pt and that of the author(s) is 12 pt. Font in the header section is 9 pt. The font in the rest of the paper is 11 pt.

Justification

The header is left justified. The paper title, name(s), address(es), main headings, figures, tables and their titles are centered. Subheadings are left justified. The rest of the paper (text body, equations, nomenclature, references, etc.) are full justified.
STRUCTURE

The template has three sections. Section 1 is header section. A header “Indian International Conference on Air Quality Management (IICAQM 2024), 18th – 20th December 2024” appears only on the first page in two lines with font size 9 pt and left justified.
Section 2 covers paper title to keywords. This should appear in single column with left and right margins increased to 4 cm each. (Click “Format” in the main tool bar and then “Paragraph” and get the pull-down menu “Intends and Spacing”. Set the “Spacing” to “0” for both “Before” and “After” for the entire section.) Table 1 gives details of various spacing to be provided in the paper. Lower the paper title by inserting three-line spaces of font 11 pt. Space between paper title and authors name(s) is two-line spaces of font 11 pt. Space between author name(s) and (first) address, and the two addresses (if any) are one line space of font 11 pt. Space between the last address and the abstract is two-line spaces of font 11 pt. Space between last line of abstract and key words is one line space of font 11 pt. After the keywords, insert two-line spaces of font 11 pt. For the rest of the details (font size and style, justification, etc.), please refer contents in introduction above.
Table 1. Spacing details for IICAQM template

	Sl.No.
	Location
	Line space

	1
	Border to paper title
	3, 11 pt

	2
	Title to name
	2, 11 pt

	3
	Name to address
	1, 11 pt

	4
	Between addresses
	1, 11 pt

	5
	Address to abstract
	2, 11 pt

	6.
	Abstract to keywords
	1, 11 pt

	7
	Keywords to Introduction
	2, 11 pt

	8
	Before and after headings and subheadings (Between text and heading /

subheading)
	1, 6 pt

	9
	Between (i) text and table title, (ii) text and figure,

(iii) table and text and (iv) figure title and text
	1, 16 pt

	10
	Between figures/tables and their titles
	1, 6 pt

	11
	Between text and equation
	1, 6 pt


Section 3 is the main body covering introduction to last line of the paper. It is in two columns with a gap of 0.89 cm between them. Refer to Table 1 for the spacing. Provide an empty line with font size of 6 pt between heading and paragraphs, equation and paragraphs, two paragraphs and two equations. However, maintain a space of one empty line of font size 16 pt both before the title of each table and at the end of each table. Provide similar spaces for the figures too. The space between the tables/figures and their respective titles is an empty line of font size 6 pt. For the rest of the details (font size and style, justification, etc.), please refer contents in introduction above.
METHODOLOGY

The following stepwise procedure can be used to transform the manuscript into the prescribed format. It is a general one and authors need to exercise their judgment for micro adjustments. It is assumed that the paper is available in word without the header and page numbers.

Algorithm

1. Open the doc file in word.

2. Change the default unit of measure to cm (Tool menu – Options – General tab – Measurement unit box).

3. Set the page for A4 (210 x 297 mm) (File menu – Page setup – Paper tab – Paper size box).

4. Set the top, bottom, left and right margins to 2.5 cm (File menu – Page setup – Margin tab – margin boxes and apply to “Whole document”).

5. Select the whole document (Edit menu – Select All).

6. Enter Format menu – Paragraph – Indents and Spacing tab. Select Alignment to Justified, Indentations (both left and right) to 0, Special to none, Spacing (both before and after) to 0 and line spacing to single.

7. If needed, select the whole document again.

8. Select the font to Times New Roman, size to 11 pt, style to Regular. (Also ensure that bold, italic, underline, etc. are deactivated).

9. Selecting (blocking) the segment from title to keywords, increase the margin width on either side (left and right) to 4 cm by dragging the respective indent buttons on the top ruler to inwards. (To get the top ruler – View menu - Ruler)

10. Provide 3-line spaces before the title, 2-line spaces between title and name(s), 1 line space between name(s) and address and between the addresses, 2 line spaces between address and abstract, 1 line space between abstract and keywords, and 2 line spaces after the keywords.

11. Selecting (blocking) title to name(s), set alignment to centered.

12. Change the font and style of the title to 13 pt and bold.

13. Change the font and style of the name(s) to 12 pt and bold. (Note at this point, the text from abstract onwards is in “Alignment - Justified” mode)

14. Selecting the segment from introduction onwards, set the columns to 2 (Format menu – Columns). Using the top ruler button(s), reduce the gap between the columns centrally to 0.89 cm. Then width of each column would be 7.55 cm. Check by entering Format menu – Columns.

15. Provide empty line spaces and set their font sizes as in Table 1.
16. ‘Centre, upper case and bold’ all the main headings. ‘Left justify, sentence case and bold’ all the subheadings. ‘Centre and sentence case’ all the figure and table titles. ‘Centre’ all the figures and tables.

17. [image: image1.jpg]


If there are bullets, automatic serial numbers, nomenclatures, etc., readjust the indents selecting the appropriate text segment locally.

18. Set each equation (including equation number) to “Alignment – Justified” mode. If needed, insert enough space to take the equation number to right extreme.

19. Adjust and place the tables and figures appropriately. Large figures and tables can be in single column.

20. Insert the header only in the first page. (Time New Roman 9 pt, left justified as in this template)

ADDITIONAL INFORMATION

Maximum length of the paper allowed is 10 pages including tables and figures. Abstract must be restricted to 150 words. Note that the abstract starts with its title in the same line. A maximum of 5 keywords are allowed. Note that “Paper format” is one key word (item) in this template. It must be in sentence case.
The main body of the text starts from “INTRODUCTION”. The font size, style, spaces, etc. are detailed above in introduction section. Do not insert page number.
Figures and tables

Figures must be of good quality. Line diagrams and graphs must be in “black and white”. Photographs can be in colour, but printed version of the proceedings will in grey scale.
Tables and figures must be inserted immediately after the paragraph in which they are quoted with a rider that table and figure cannot appear in the first page. Precedence must be given to table if both table and figure are quoted in the same paragraph. Figures/ tables requiring larger width can be inserted in single column. Tables are to be referred as Table 1, Tables 1,3 and 4, Tables 3 to 5, and so on. Similarly figures by Fig. 1, Figs. 8 and 9, and so on. When sentence begins with a figure reference, abbreviation must be avoided.
Both tables and figures are to be numbered, and titled (captioned), and centred. Captions should be placed above the tables, and below the figures. Ensure that captions do not run across columns/pages. Figure 1 is included as an example. Note that title is in sentence case with a rider that all nouns should begin with upper case.
Fig. 1. Gajendra circle at IITM
Equations

Equations are full justified (with enough spaces if required) and numbered consecutively starting from 1 as follows:
y = mx + c 



       (1)

Before and after the equation there is 1 single empty line of 6 pt, with no spacing before and after. Equation(s) are to be quoted in text as Eq. (1), Eqs. (1) and (3), Eqs. (1) to (5) and so on. Avoid abbreviations if a sentence starts with any of these.
CITING REFERENCES

Where a publication is referred to in the text, enclose the name of author(s) and the year of publication within brackets, see (ASHRAE, 1995). For two authors give both names (Stoecker and Jones, 1982). For three or more authors give the name of the first author plus “et al.”, and the year (Ajay et al., 2007). If many references are cited, separate them using semi- colons.
Put only the date in brackets, when referring to the author(s) of the referred publication. For example, “This theory was extended by Subramanyam et al. (2004), as …”.

CONCLUSIONS

This paper template is specially designed for Indian International Conference on Air Quality Management. An attempt is made to make it very simple. Further a detailed methodology is provided to help the prospective authors. However, they have to exercise their judgement for micro adjustments. Please strictly adhere to the instructions/template for maintaining uniformity in the proceedings.
NOMENCLATURE

A
specific surface area (m2m-3) 
x
length co-ordinate (m)

Greek letters

ρ
density (kgm-3)

τ
residence time (s)

Subscripts

e
equilibrium

i
inlet

Acronyms

IITM
Indian Institute of Technology Madras TNR
Times New Roman
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APPENDIX A: FORMAT FOR APPENDIX

Appendix/appendices are not anticipated in this conference. If it is a must, please extend the same format to appendix.
